YTBEPXIEHO

IIPUKa3oM

MKY «¥YO I'O BepxHsist [Teimma»
oT LI 7L AL Ne 4P

ITonoxenue
00 opraHu3anuu paboTel Mo pPaccMoTpeHHUI0 ofparenuii rpaxjaH Poccuiickoii
Deaepauuu, HHOCTPAHHBIX FPAX/AH, ML 6e3 rpaXJaHCTBa, o0be{MHEHUH IPaX/JaH,
B TOM 4YHC/Ie OPHIUYECKHX JIUL, B MyHUIIMIIA/TbHOM Ka3eHHOM yYpeXJeHHH
«YmnpaB/ieHHe 00pa3oBaHuUs rOPOJICKOro okpyra Bepxusas Ilbmma»

Paspen 1. O01oMe rmo/10xeHust

1.1. Hacrosuee ITonoxenne o6 opraHusanuu paboTel 10 pacCMOTPeHMIO ObpalieHuit
rpaxiad  Poccuiickoii ®defepaluy, HHOCTPAHHBIX TPakaH, JHI, 0e3 rpaKgaHCTBa,
obbefvHeHU TIpaxJaH, B TOM UHMC/e IOPUAMYECKHX JIHI| (mamee - TlosoxkeHue), B
MYHHULUIIA/IbHOM Ka3eHHOM YUpeX/eHHH «YTIpaB/ieHre 00pa3oBaHMUS TOPOJCKOrO OKpyra
Bepxnsist [Teumar (ganee - YnpasieHne) pa3paGoTaHo B 1e/isiX 06beKTUBHOIO, BCECTOPOHHEr0
U CBOEBPEMEHHOr'0 PaCCMOTPEHHs! YCTHBIX M MHUCbMEeHHbIX OOpalleHWH rpakaaH PoccuiicKoit
®eziepanuy, MHOCTPAHHBIX IPAXKAAH, /UL 6e3 rpakJaHCTBa, 0ObeAUHeHHH IpakJaH, B TOM
UKC/ie HOpUJUYeCKHMX JIML, OIpeje/sieT CPOKM U II0C/Iefl0BaTe/JIbHOCTh JEHCTBUH Ipu
paccMoTtpenuu obpaiieHuil B MICbMeHHOH (opMe, B (hOpMe 3JIeKTPOHHOTO ZI0KYMEHTa, YCTHBIX
ofpaieHui, MOCTYNAIOMKMX B afpec YIpPaB/eHHs, a TakKKe OCYI[eCTBIeHHs KOHTPO/S 3a WX
pacCMOTpEeHUEM.

1.2. Opranusanus paboTel 0 PaCCMOTPEHHIO 00paIeHuil rpakAaH OCYIeCcTB/IAeTCS B '
COOTBETCTBUH C:

1) Koncrutyuumeit Poccutickoi ®epepariuy;

2) ®enepanbHeIM 3aKOHOM 0T 02 Mast 2006 rozga Ne 59-®3 «O mopsiike pacCMOTpPeHHUs
obpaenuit rpaxxaan Poccuiickoi ®epepanun»;

3) ®ezepanbHEIM 3aKOHOM 0T 25 zekabpst 2008 roga Ne 273-®3 «O mpoTHBOZAEHCTBUM
KODpYTILIUU»;

4) ®epnepasbHbIM 3aK0HOM 0T 09 deBpanst 2009roaa Ne 8-P3 «O6 obecrieueHuu AOCTyIa K
MHpOpPMAllMM O  /IeATeJbHOCTH [OCYJAPCTBEHHBIX OpraHOB W OpraHOB — MECTHOTO
CaMOyTIpaB/IeHUs»;

5) yCTaBOM MYyHMIMIIATBHOTO Ka3eHHOTO YUPEXAEHHs «YTipaBjieHue 006pa3oBaHus
ropojckoro okpyra BepxHss IlbliMa», yTBep)KAEHHBIM I10CTAHOBJIEHHEM aMUHHUCTPALHU
ropozckoro okpyra BepxHsis [Teimma ot 03.07.2017r. Ne 450;

6) Tlonoxxennem 06 opraHusalu paboOTBl MO PaCCMOTPEHMIO OOpaleHuil Tpak/iaH,
00be[MHennH rpak/iaH, B TOM YHC/Ie FOPHANYECKUX JIUL, B aIMAHUCTPALAK TOPOZCKOr0 OKpyTa
Bepxusisi [lblliMa, yTBeP)KJEHHBIM ITOCTAHOB/IEHHEM aJMUHUCTPALMH TOPOZACKOr0 OKpyra
Bepxnss I1bimima ot 10.02.2016 Ne 141.

1.3. Hacrosmas MHCTPYyKUMSI pAacIIpOCTPAHSIeTCST HA BCE YCTHBIE OOpalleHus MU
obparljeHys, MOCTYNMBIIHE B MHCbMEHHOW (opme umM (opMe 3/eKTPOHHOTO JOKYMEHTa,
VH/UBU/yabHble W KOJ/UIEKTHBHble oOpamleHust rpaxpaH Poccubickodt  ®Pezgeparud,
MHOCTPAHHBIX TpakiaH, /ML 0e3 rpaXaHCTBa, OObeJUHEHWH TpakZaH, B TOM UKC/Ie
FOPU/INYeCKUX /UL (fa/tee — oOpallieHust), 3a HCK/TFOUEHHEeM apXMBHBIX 3aIIpOCOB.

1.4. He siB/1sit0TCs 0OpallleHUsAIMH Tpak/iaH JOKYMEHTBI, TIOPSIZIOK paCCMOTPEHHsT KOTOPBIX
YCTaHOBJIEH COOTBETCTBYIOI[UM (peiepasbHbIM KOHCTUTYLIHOHHBIM 3aKOHOM, (ejepaibHbIM
3aKOHOM, B TOM UHCJIE;

1) 3anpockl 0 TpeACTaBIeHMH MHGOPMALMH O JeATeLHOCTH  YTIpaBJIeHMus,
paccMaTpuBaeMble B IOpsiiKe, yCTaHOB/IeHHOM dejepanbHbIM 3akoHOM 0T 09 ¢despans 2009



roga roga Ne 8-P3 «O6 obecrieveHnn JocTyna K MHOOPMAalMd O  [J€STEILHOCTH -
FOCYylapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPAB/IEHUS»;

2) 3ampoChl O MPeZOCTaB/IeHHH MYHHULUITAIBLHBIX YCIYT, MEXBELOMCTBEHHbIE 3aIpocChl 0
Npe/CTaB/IEHUH  NOKYMEHTOB W  MH(OpMaluM, HeoOXOAUMBIX /I  TPeOCTaB/IeHUs
MYHULMIA/BHBIX YC/IYT, XKaloObl Ha HapyLIeHWs IMOpsAKA MPe0CTaBlIeHHs MYHHIMIAIbHBIX
YCJIYT, UHBIE OKYMEHTBI, PACCMOTPEHHE KOTOPBIX OCYIL|eCTB/ISeTCS B IOPSAKE, YCTaHOB/IEHHOM
DenepanbHbIM 3aK0HOM 0T 27 utosis 2010 roga Ne 210-03 «06 Opra”u3aliy IpeoCTaB/IeHUs
rOCyJapCTBEHHBIX ¥ MYHUIMIAIbHBIX YCIIYT»;

3) HAOKYMEHTbI, CBfi3aHHble C 3aK/IIOUEHMEM M peau3alueil rpakJaHCKO-IPAaBOBbIX
AIOTOBOPOB B Cepe 3aKyIOK TOBapoB, paboT, yc/Iyr i oGecrieueH s roCy4apCTBEHHBIX HYK],
paccMmarprBaeMele B T0PsAZKe, yCTaHOBIEHHOM deJiepa/bHbIM 3akoHOM oT 05 amnpestst 2013 roza
Ne 44-03 «O KoHTpaKTHOH cucTeMe B cepe 3aKyIIOK TOBAapOB, paboT, YCAYT A1 obecredeHus
rOCY/1apCTBEHHBIX U MYHULIUIA/TbHBIX HYXK»;

4) yBeIOM/IEHHS O TPOBeJeHMH ITyOIMYHBIX MEpOIpPHATUN, PacCMOTPeHHe KOTOPBIX
OCYIIeCTB/IARTCSA B IOPSA/Ke, YCTaHOB/IEHHOM Pe/iepabHbIM 3aKOHOM OT 19 utoHs 2004 roza Ne
54-P3 «O cobpaHusX, MUTHHTaX, JIeMOHCTpALUSX, IIIeCTBUAX U ITUKETUPOBAHUSX».

1.5. Tlpu paccmMoTpeHun oOpalleHHii He [OMyCKaeTCs pasr/alleHHe CBeJeHMi,
CoZiepXKalliuXCsi B HUX, @ TaKXKe CBe/IeHMH, KacaroL[UXCsl YaCTHOM KU3HM TpakJaHuHa, 6e3 ero
cornacusi. He sBiisieTcss pasrialieHMeM CBe/leHWH HarpaB/IeHHe MHCbMEHHOro obpalleHus B
TOCYAapCTBEHHbIA OpraH, OpraH MeCTHOrO CaMOYIIPAB/JIEHHs WA [O/DKHOCTHOMY /MLy, B
KOMITeTEHL[I0 KOTOPBIX BXOJUT PellleHKe II0CTaB/IeHHbIX B 00palljeHHH BOIIPOCOB. '

Pa3pen 2. OcHOBHBIe TepPMHHBI, HCII0/Ib3yeMble B HacTosieM I1o/10)keHun

2.1. B cootBercTBUM CO cTaThelt 4 PenepanbHOro 3akoHa ot 02 Mas 2006 roga Ne 59-P3
«O mopsizike paccMOTpeHust obpatieHuit rpaxkaan Poccuiickoi dezepariyum»:

obpawienue rpaxjaaHuHa (fajee - obpaijeH1e) - 3T0 Harpas/IeHHOe B rOCY/ apCTBeHHbI
OpraH, B OpraHbl MECTHOI'O CaMOYIIPaB/IeHUS WM JO/DKHOCTHOMY JIMLY B MUCBMEHHOH (opme
UM B (opMe 3/1eKTPOHHOTO JOKYMeHTa, B TOM UMC/Ie C WCIIO/Ib30BaHWeM (efepaabHOi
FOCyZapCTBEHHOW MH(MOPMAIIMOHHOW CHUCTeMbl «EJHHBIM TIOpPTal TOCYJapCTBeHHLIX U
MyHHLUNAIbHBIX YCIyT (QYHKLMHA)», TpejIoXKeH e, 3asBIeHHe WM )Kaaoba, a TakkKe yCTHOe
obparenye rpakjlaHiHa B FOCYAaPCTBEHHbIN, B OpraH MECTHOTO CaMOYTIPaB/IeHHS;

Npej/Io)KeHUue - PeKOMeH/jallus IpakJaHWHaA 110 COBEpIIEeHCTBOBAHHWIO 3aKOHOB U HHBIX
HOPMAaTHUBHBIX MPABOBbIX AKTOB, JeATe/IbHOCTH I'OCY/JapCTBEHHBIX OPraHOB W OPraHOB MECTHOI'O
CaMOyTIPAB/IeHUs],  PA3BUTHIO  OOIECTBEHHBIX  OTHOLIEHWH, Y/IYYIIEHWK  COLMa/IbHO-
9KOHOMHUYECKOH U MHBIX Cep AesiTeIbHOCTH FOCYJapCTBa U 0611[eCTBa;

3asBJ/IeHMe - TIpocb0a rpak/jaHUHa O COAEHCTBUM B DEAM3aL[MU €ro KOHCTUTYL[HOHHBIX
npaB ¥ CBOOOJ WM/IM KOHCTHTYLMOHHBIX TpaB W CBO6OJ ApPyrux /ul Ju60 cooblieHue o
HapylleHWH 3aKOHOB M HHBIX HODMAaTHMBHBIX IIPaBOBBIX aKTOB, HeZOCTaTKax B paboTe
roCy/apCTBeHHbIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPaB/IeHUs] U JO/DKHOCTHBIX JIMI, JIHOO
KDUTHKA JIeSTe/IbHOCTH YKa3aHHbBIX OPraHOB U JJO/DKHOCTHBIX JIUL];

*Kanoba - npockba rpakJaHWHA O BOCCTAHOB/IEHMH MM 3alljiTe ero HapylleHHBIX Ipas,
CBODO/, WM 3aKOHHBIX MHTEPeCoB TUG0 MpaB, CBOGO/, MM 3aKOHHBIX MHTEPEeCOB JPYTUX JIALL;

AO/DKHOCTHOE JIML0 - JIUI[O, TIOCTOSSHHO, BDEMEHHO WM 110 CIeLIa/IbHOMY TTO/THOMOUKIO
ocywiecTB/sifoliee QYHKUMU TpeJCTaBUTe/s B/IACTH JIMOO BBIMO/HSAIOIEe OpPraHH3aliOHHO-
pacropsuTenbHble, aAMUHUCTPaTUBHO-X03AHCTBeHHbIe (DYHKIIMH B TOCYJAapCTBEHHOM OpraHe
W/IK B OpraHe MeCTHOT'O CaMOYIIPaB/IeHHS.

2.2. Ilpu paccmoTpeHur obpalljeHUi rpakAiaH B YTIpaB/IeHHH HCIOJIB3YIOTCS C/IeYIOI[He
OCHOBHBIE [TOHSTHSI:

aBTOp oOpameHusi (aBTOp/3asBUTENb) - TPAKAAHMH Poccuiickoii  Degeparmu,
MHOCTPAHHBIA TPakK/aHWH, U0 0(e3 TpakAaHCTBa, O0beJWHEHHe IpakJaH, B TOM YHCIIe
IOPUJMYECKUX JiMll, oOpaTuBlIMii(ee)cst B MHUCbMEHHOM ¢(opme, B (oOpMe 3/1eKTPOHHOTO




AOKYMEHTa M/IM YCTHOH (hopMe B TOCY/apCTBEHHbIIT OpraH, OpraH MECTHOTO CaMOYTIpPaB/IeHHs, B
FOCY[apCTBEHHOE M/ MYHHULMIIA/JLHOE  yupeXXJeHHe, W/IX HMHYI0  OpraHU3alyIo,
ocymjecTB/sitomiee(yto) — myb6iuuHO  3HauMMble  GYHKUMH, K  JO/DKHOCTHOMY W/
YIIOJTHOMOYEHHOMY JIULLY;

AHOHMMHoOe obpalenue - obpaueHue 3asBuTesns(ei):

- B IICbMEHHOH (hopme, He cofiepKaljee (aMHIMI0 WM [IOYTOBBIA azpec, Mo KOTOPOMY
J0JDKeH ObITh HarlpaBJieH OTBET;

- B (OpmMe 3JIeKTPOHHOIO JIOKYMeHTa, He Cozepikaljee HaMU/IMIO, ajpec 37eKTPOHHOM
TOYTBI, €C/TH OTBET J0/DKeH OBITh Harpae/ieH B ()opMe 3/IeKTPOHHOTO JOKYMEHTA, ¥ TIOYTOBBIiX
aZipec, ecyiv OTBET J0/DKeH ObITh HarpaB/IeH B IMCbMEHHOM (hopMme;

- B YCTHOH ¢opme 6e3 IpeAbsB/IEHHs] [JOKYMEHTA, YAOCTOBEPSIONIEr0 JIMYHOCTh
3asBUTe/si(eH) (MacropTa WIM  MHOTO  JOKYMEHTa, YCTaHOB/JIEHHOro IIpaBUTeNbCTBOM
Poccuiickoit ®eneparun);

BOMPOCbI MECTHOr0 3HA4YeHMsl - BOIPOCHl HEMOCPEACTBEHHOro obecreueHus
)KU3HEJeATeIbHOCTH  HACeJIeHWss MYHMLMIIA/TLHOrO 00pa3soBaHMs, peLIeHHe KOTOpPbIX B
CooTBeTCTBUM € KoHcTuTyuMel Poccuiickoit ®epepanpu u defiepabHbIM 3aKOHOM OT 6
okTAOps 2003 roza Ne 131-®3 «O6 06WMX NPUHIMIAX OPraHU3aLMH  MECTHOrO
camoyrpaB/eHust B Poccuiickoit deziepaliny» OCyIeCTBIISIETCS HaceleHHeM U (M/Id) opraHaMu
MECTHOI'0 CaMOYIIpaB/IeHUs CAMOCTOSITE/TbHO;

BCECTOPOHHOCTb - paspellleHHe TII0 CYL[eCTBY BCeX BOIPOCOB, ITOCTAaBJIEHHLIX B
oOpaljeHuy, C y4eTOM BCeX [OBOJOB BCEX YYaCTHHMKOB M OLEHKOM Ha JOCTaTOYHOCTh M
AOCTOBEPHOCTh MH(OPMaIMH, HEOOXOAUMOH [Is INMPUHSATHS pPeIleHUs] 110 TOCTaB/JIeHHBbIM B
obpalieH’H BOIpocam;

BTOpHYHOe obpameHue - ofpalleHHe, COJepiKallee BOMPOCH], pelleHHe KOTOPhIX He
BXO/JJUT B KOMIIETEHIL[HI0 OpraHa MecTHOTO CaMOYTIPAB/IeHUsI WK [JO/DKHOCTHOTO JIMIA, B afpec
WIM Ha WMsA KOTODBIX JaHHOe obpalljeHHe MOCTYIHIO, HO cojepikaiiee HH(OPMALUI0 O
PacCMOTPEHHMH [JaHHBIX BOIPOCOB DaHee HHbIMU TOCYZAPCTBEHHBIMH OpraHaMM, OpraHaMu
MECTHOI0 CaMOYTIPAB/IEHUS W/IM JPYTUMH JO/DKHOCTHBIMU JIMLIAMH, B KOMIIETEHIIUIO KOTOPBIX
BXO/IUT pelLleHre COAepKalluxcs B 0Opall[eHUH BOIIPOCOB;

AJISl 03HAKOMJIEHHA - TEKCT, He OTHOCSILLUICS K NIPe/JIO’KeHUSIM, 3asIBJIeHUsM U Kasobam,
C NIPU/IOXKEHHEeM IeYaTHOM NPOAYKLMK ()KYPHAJIb, Fa3eThl IUCTOBKU U T.J.), PYKOITHCeH, ayAno-,
BH/leOMaTeprasoB ¥ MHOM MPOAYKLUH, MO0 NeyaTHast MPOAYKLKMS ()KYypHasIbl, Fa3eThl, TUCTOBKH
U T.J.) PYKOIMCeH, ayAWuOo-, BU/IEOMAaTePHa/IOB W WHOH TMPOAYKLUKU 0e3 IPU/IOKEeHHs
COIIPOBO/JUTE/IbHOTO TEKCTa;

3anpoc - obpairieHue 3asBUTe/sl B YCTHON WM MIMChbMEHHON (hopMe, B TOM UKC/Ie B BUJE
3JIEKTPOHHOI'0 JJOKYMEHTa, B aZipeC OPraHOB MECTHOI'O CaMOYIIPAB/IEHUS U K UX JO/DKHOCTHBIM
JIMIIaM O TIpe/loCTaB/IeHUM HMH(OPMaLUU O [JesSTeJbHOCTH JaHHBIX OpraHOB MECTHOTO
CaMOyTIpaB/IeHUsl - MHQOpPMALM, CO3JaHHON B IIpefe/siaX CBOUX IIOJIHOMOYHI OpraHamMu
MECTHOrO CaMOYIPaB/IeHWs WM OpraHU3allisMH, I[10ZBeZOMCTBEHHBIMH OpraHaM MEeCTHOTrO
CamMOoyIpaBJieHus, MO0 MOCTYNUBLIEH B YKa3aHHbIE OPraHbl ¥ OpraHU3aLl|H;

3anpoc JOKYMEHTOB M MaTepHa/IoB - CIy)KeOHbIN JOKyMeHT, HalpaB/seMbli B ApYroi
rOCyJapCTBEHHBINA OpraH, OpraH MeCTHOI'O CaMOYIIPAaB/IEHHUs WX HHOMY AO/DKHOCTHOMY JIMLLY,
32 HCK/IIOUEHHeM Cy[0B, OpraHOB [O03HAHUS W OpPraHOB IIpeJBAPUTE/LHOIO CJEeJCTBHS,
3arnpaluyBaKIui Heo6XoAUMbIe /I PaCCMOTpPeHHsl 00pallieHHs JOKYMEHTHl U MaTepuasbl B
APYTMX TOCYy/lapCTBEHHbIX OpraHax, OpraHaXx MeCTHOTO CaMOYIIDaB/Ie€HUS U Y HHBIX
J0/DKHOCTHBIX JIHLI;

3anpoc B MMCbMeHHOH (hopMme - 3arpoc 3asBUTe/IsA(eif), B KOTOPOM [OKYMEHTUPOBaHHast
vH(opMalHs ITpe/CcTaB/IeHa JI0ObIM TUIIOM ITHChbMa;

3anpoc B yCTHOM (opme - 3arpoc 3asiBUTessi(eif) B yCTHOW (opMe B XOJe 3alucCH Ha
JIAYHBINA TpYeM, MO0 B XOJe JIMUHOrO INpHeMa, ubo mo TenedoHy, 160 C UCIOIb30BAHHEM
HHBIX CPeJICTB CBSI3H;

3alpoc B BHJE 3JIEKTPOHHOIO /JOKYMeHTa - 3arpoc 3asBuTessi(eif), B KOTOPOM



AOKYMEHTHDOBaHHAs MH(OpMalMs MpeJCcTaB/leHa B 3/I€KTPOHHOH (OpMe, TO ecTb B BHJe,
TIPUTO/JHOM /I/Is1 BOCITIDUATHS Y€/IOBEKOM C KCIIOb30BAaHUEM 3JIeKTPOHHBIX BBIUMC/IATE/TbHBIX
MalllWH;

3anpoc 00 OKa3aHMH TrOCYJAapCTBEHHbIX MM MYHHULIMNAILHBIX YCIYr - 3aIpoc
3aABUTE/II B UCIO/IHUTEIbHO-PACTIOPSAAMTE/IbHBIA OpPraH MeCTHOTO CaMOYIIPaB/IeHUsI O
peammsaiuu GYHKUMM B mpejenax YCTAHOB/JEHHBIX IOJHOMOUMM YKa3aHHBIX OpPraHOB 10
Npe/J0CTaB/IEHUIO rOCY/[apCTBEHHbBIX M/IM MyHULUITA/IBHBIX YCIYT;

3asiBUTe/Ib - TPaXJaHUWH Poccuiickol dezepalliy, HHOCTPAHHBIM IPaykKAAHUH, JIULO 6e3
IPa)KJaHCTBa, OpraHy3al|s Uiy 001eCTBeHHOe 00beIMHeHHe;

uH(opmanusa - cBefleHus (cooOLieHHs, [JaHHbIE) HE3aBUCHMO OT (OPMBI  UX
rpe/CTaB/IeHus; '

KOJI/IEKTHUBHOe ofpamieHue - COBMeCTHOoe obpaieHue ABYyX W Gosiee 3asBUTesel I10
obmieMy /18 HUX BONpPOCY, a Tak)ke OOpalljeHHe OT WUMEHH TPY/OBBLIX KO//JIEKTUBOB, WIEHOB
O[JHOH CEeMbH, DPe30/IOLMM MUTHHIOB W COOpaHWM, TMOANMCAHHble WX OPraHM3aTOPaMM MU
OTBeyarolee TpeboBaHUsM, yCTaHOB/IEHHbIM K obpareHuIo JeMCTBYIOIUM
3aKOHO/ZaTe/IbCTBOM,;

KOHTpO/IbHOe ofpamieHue - ofpauieHde 3asButessi(eil), HanpaB/IeHHOE 0/DKHOCTHBIM
JIALIOM JTU60 YTI0STHOMOYEHHBIM JIULIOM C COMPOBOAUTE/LHBIM JOKYMEHTOM /Il pPACCMOTPEeHHs B
rocyJapcTBeHHbIM(e)  opraH(bl), opraH(bl) MECTHOrO  CaMOYVIpaBieHus © (W)
O/DKHOCTHOMY(BIM)  jMIy(aM), B  KOMITETEHIIMI0  KOTOPOro(bIX) BXOJUT  pellIeHHe
rocTaB/leHHOro(blx) B ofpamjeHud Bompoca(oB), COAEPIKAIlUM 3arpoc O TPeJOCTaB/IeHuH
[IOKYME@HTOB WJIM MaTepHasIoB O pe3y/bTaTaX PACCMOTPEHHS JaHHOTrO 0Opall[eHus;

Konusa ofpameHusi - ofpaijeHde, IOJHOCTHIO BOCTIPOM3BOJsIlee HMH(DOPMALIUIO
TIO//IMHHOT0 00palljeH:s U BCe ero BHEIIHHe MPU3HAKK WK YacTh UX;

MHOrOKpaTHoe o0paleHue - TpeTbe U 6o/iee obpaljeHre 0HOrO U TOTO Ke 3asABUTEIs 10
OJTHOMY ¥ TOMY >Xe BOIpocCy (TI04BOIIPOCY);

MHOrOKPaTHBIH 3ampoc - TpeTuil U Oojiee 3arpoc OZHOTO U TOTO JKe 3asBUTE/S T10
Ipe/j0CTaB/IeHUI0 OJHOW U TOM ke MH(opMaliy;

MYHHUMIA/JIbHAsA yCIyra - [esTe/bHOCTb IO peaau3aldd (yHKLUA OpraHa MeCTHOTO
CaMOYTIpaBJIeHHs, KOTOpasi OCYLLeCTB/ISeTCS 10 3alpocaM 3asBUTe/ed B Ipefesax MOJTHOMOYMH |
OpraHa, IpeJOCTaB/IAIIEr0 MYHULMIIA/bHbIE YCIYTH, II0 PeIIeHUI0 BOIIPOCOB MECTHOIO
3HaueHMsl, YCTAHOB/IEHHBbIX B COOTBeTCTBUU ¢ PenepasnbHbIM 3aK0HOM 0T 06 okTsi6pst 2003 roza
N 131-®3 «O6 06mux NpUHIMIIAX OpPraHM3alM MECTHOTO CAMOYIIpaB/ieHHs B Poccuiickoit
depepaLuu» U yCTaBaMU MYHULUNAIbHBIX 00pa30BaHK;

Hamnpas/ieHHe 00paleHus N0 KOMIEeTeHIMH - HallpaB/IeHHe [JO/DKHOCTHBIM JIULIOM JTH60
YIIOJTHOMOYEHHbIM JIMIIOM obpareHuss aBTOpa(oB) C COMPOBOAWTENBHBIM [JOKYMEHTOM B
COOTBETCTBYIOIIUI(e) rocyapcTBeHHbIH(e) opraH(bl), opraH(bl) MECTHOTO CaMOYIIPaBJIeHHS U
(M) COOTBETCTBYIOIEMY(MM) [O/DKHOCTHOMY(bIM) /MLy(am), B rocyJapCTBeHHoe(ble) HWIN
MyHULMIIa/TIbHOe(ble) yupexjeHue(s)), ocyliecTBisitomiee(re) MyOMUYHO 3HaUMMble (YHKLHH,
uHyto(ble) opraHusanMioo(M) U ee(MX) MAO/DKHOCTHOMY(bIM) /HIy(aM), B KOMIIETEHLHIO
KOTOpOro(bIX) BXOAUT pelleHue II0CTaB/IeHHBIX B 00palljeHuH Borpoca(oB);

«He HMeIlee CMBIC/Ia» - TeKCT, He OTHOCALIMNCSA K Ipej/IoKeHHUsM, 3asB/IeHUAM M
kanobaM M He UMEKIIWH CMBIC/JIOBOTO TIOHATHOrO, BpPa3yMHUTE/JLHOIO  COJEepPKaHUs
TTOBECTBOBATE/IbHOIO U (M/IM) UHOTO XapaKTepa;

«He oOpaimjeHMe» - TEKCT, He UMEIOUIUHA CMbIC/IA, /MO0 HAarpaB/seMbId s
03HaKOMJIeHHMs, TM00 CcoziepXKallii 103apaBiieHye, C000/Ie3HOBAHUE WK OLIEHKY [IesTe/IbHOCTH
M He COOTBEeTCTBYIOIMH TpeOoBaHMsM, MpeabsB/sieMbM DefepanbHbIM 3aKOHOM OT 02 Mast
2006 roma Ne 59-®3 «O mopsiike pacCMOTpeHHsi obparjeHud TrpaxkgaH Poccuiicko
Pezepanuu» K obpaujeHusM, rpeabssiasieMbiM PegepanbHeiM 3akoHOM 0T 09 despans 2009
roga Ne 8-P3 «O6 obecrieueHuu zfocTyna K UHGOPMALMU O [JESATeIbHOCTH IOCYAapCTBEHHBIX
OpraHoOB ¥ OPraHOB MeCTHOT'O CaMOYTIpaB/IeHHs» K 3arpocaM HH(OpPMALKMH, a TaK)Ke TeKCT, He
SABJIAOIMICS HU OTKPBITHIM ITMCHbMOM, HH 3/IEKTPOHHBIM COOOIIIEHHEM;



«He TMOoAAep>XaHo» - O3HauaeT, 4YTO II0 pe3y/bTaTaM pacCMOTDPEHMs TIpEAJIO’KEHME

NpU3HAHO Hellesiecoo0pasHbIM, 3asBleHMe WM JKaaoba - HeOoDOCHOBaHHBIMU M He
TIO/I/IeXKAIUMHU Y 0B/I€TBOPEHHUIO;
o0pamense B mNUCbMeHHOW ¢opme - obpalleHue 3asgBuTe/sA(el), B KOTOPOM

JIOKyMeHTUPOBaHHast HHPOPMAL[Hs [TPe/ICTaB/IeHa M00BIM TUIIOM THUCbMa;

oOpamenue B ycTHOM ¢opme - obpamjeHue 3asBuTessi(edl) Ha JIMYHOM IIpHeMe
Haua/IbHUKa YTIpaB/IeHus IM00 yIoTHOMOUYEHHOTO JIKLIA,

obpamenne B (hopMe 3/IEKTPOHHOI0 JJOKYMeHTa - ofpalljeHne 3asBuTe/Is1(ei), B KOTOPOM
[IOKYMeHTHPOBaHHas MH(OpMalysl IpeJCTaB/leHa B 3/71eKTPOHHOW (opme, TO eCTb B BHJE,
MIPUTOHOM /ISl BOCTIDUSATHSI YeJI0BEKOM C MCIIO0/Ib30BAHMEM 3JIEKTPOHHBIX BBIYMC/IUTE/IbHBIX
MallIlH;

ofpamieHue, He TNojjaloLieecsi NpoYTeHHIo, - obpalleHMe B TMMCbMEHHOH (opme
3asiBUTe/Is(ef) C HepasIMYMMbIM /MO0 TPYAHOUMTAEMBIM TEKCTOM, a Takke obpalieHue C
TIPOMyCKaMH TeKCTa, He TMO3BO/SIOLUMY OIpeZieiTh BOmpoc(el), COAepKaljuics(ecss) B
obpaljeHyy, M eciu OfHOBpPeMeHHO (aMuwids W TIOYTOBBIH anpec aBTopa obpalleHHs He
TMO/IIAI0TCS IIPOUTEHHIO;

obpalleHe NMPOTHBONMPABHOrO Xapakrepa - obpalleHue 3asBuTessi(ed), cojepiallee
NIPU3HAKK JesIHUsI, BJIEKYIero 3a co00i rpak[AaHCKyl0, afAMUHUCTPATUBHYIO W/IM YrOJIOBHYIO
OTBETCTBEHHOCTb;

o0beMHeHHe TpaXJaH - OOLeCTBeHHAs OpraHu3alus, OOLleCTBEHHOe [BHIKeHMe,
obIjecTBeHHBIH (HOH/, 06IIeCTBEHHOE yupeXx/jeHre, OpraH o0eCTBeHHOH CaMOZesaTe/IbHOCTH,
MIOJTUTHYUEeCKas! TIapTus;

OTBeT Ha 3ampoC - CIyKeOHBIA JOKYMEHT, HarpaB/iseMblii 3asBUTEN0 B (opme
MUCbMEHHOTO WM  3/MeKTPOHHOTO  /[IOKYMEeHTa,  YCTAHOB/IEHHOH  [eCTBYIOLIUM
3aKOHOZaTe/IbCTBOM UM MHBIMH HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMH I'OCY/JapCTBEHHBIX OPraHoOB,
TpeJOCTAB/ISIOMUX HHPOPMALIHIO, MyHULMNA/IbHBIMKA [IPABOBBIMU aKTaMM, a B C/yyae, ec/u
hopMa mpejiocTaB/ieHus MHGOPMALK He YCTAHOBJIeHa, TO B (hopMe Onpeze/IeHHO# 3arpocoM, a
B C/yuae OTCYTCTBMA WHGbOpManuu B 3anpamvBaemoil ¢opme, B Qopme, uMerolleics B
roCy/lapCTBeHHOM OpraHe /I OpraHe MeCTHOTO CaMOYTIPaB/IeHHU:

- B KOTOPOM COZIEPXKUTCS M/IM K KOTOPOMY TTPHJIaraeTcs 3anpauisaeMas HHQOpMarLys;

- B KOTOPOM yKa3aHbl Ha3BaHWe, jaTa BBIXOZja U HOMeP CPe/iCTBa MacCOBOW HH(bOpPMALHH,
B KOTOpOM omy6/MKOBaHa 3arnpaumvBaeMas HH(pOpManus, W (WIM) 3/IeKTPOHHBIA ajpec
obHMIMaTLHOTO caifTa, Ha KOTOPOM pasMelljeHa 3ampamiuBaeMas WHGOpMAaLs, eci
3arpariMBaeMasi MHQpOpMaius OIyOJIMKOBaHAa B CPeJCTBAX MaccoBOM HH(OpMaLMH mbo
pasmeleHa B UH(GOPMaI[OHHO-Te/leKOMMYHHKALIMOHHOH ceTy VIHTepHeT;

- B KOTOPOM COJEP)KHTCS MOTMBUDOBAHHBI OTKa3 B IpPeJOCTaB/eHUH yKa3aHHOU
UH(OpPMAIUH B C/TyUasix ec/Iu:

a) cojep)KaHHe 3arpoca He TI03BOJISIET YCTAHOBMTH 3arpaullvMBaeMylo MH(OPMALHMIO O
JesTe/TbHOCTU YTIpaBJ/IeHHUs;

6) 3anpamuBaemast “H(GOpPMAL He OTHOCUTCSA K KOMITETEHL[UH YTIDaB/IeHHs;

B) 3arpaluiBaemast HHOPMaIUs OTHOCUTCS K MH(OPMALK OrpaHUYeHHOro JOCTYTIa;

r) 3ampamiBaeMas MHGOPMaLs PaHee NPejOCTaB/IsIack T10/1b30BaTeNN0 HHGOPMAL{HeH;

1) B 3aIpoce CTAaBUTCS BOIIPOC O NMPaBOBOM OL|eHKe aKTOB, PUHATHIX OPraHOM MeCTHOro
CaMOyIipaB/IeHHsl, 0 TIPOBeJIEHUH aHa/IM3a JeATe/bHOCTH OpraHa MeCTHOIO CaMOYIpaB/IeHUs
/B0 TI0JBEIOMCTBEHHBIX OpraHM3alMii WM TPOBEAEHWH HHOW aHaTMTHUYeCKOW paboTsl, -
HeToCPeJICTBEHHO He CBf3aHHOM C 3alljUTOM IpaB HArpaBUBIIEr0 3arpoc I0/b30BaTesId
vHdopmaluey;

oTBer Ha obpareHue - Cy>keOHbIN JOKYMEHT, HallpaB/IsieMbli 3asBUTE/IIO B MMHCbMEHHOU
dhopMe 110 TIOUTOBOMY azipecy 60 B GopMe 3MeKTPOHHOrO JOKYMEHTa 10 afipecy 3/1eKTPOHHOH
IOUThI, B KOTOPOM COZIEPXKUTCSI MH(pOPMALHS:

- 0 pesymbTaTaXx OOBEKTUBHOTO W BCECTOPOHHEro paccMOTpeHus ofpalieHus B
NUCbMEHHOM (opMe Wid B (opMe 3JeKTPOHHOrO [OKYMEHTa W TIPHUHATBIX B C/Iydae







